
The Allen County Treasurer’s Office has an opening for an Administrative Assistant: 

Requirements are knowledge of Excel, attention to detail, use of a calculator, ability 

To handle cash and make change, customer relations experience and working closely with 

Others;   Starting Wage $16.00.    Benefits include paid Health Insurance, KPERS, Life 
insurance and PTO 

Applications can be found in office or on the website allencounty.org. 

You can contact the Treasurer’s office @ 620-365-1409 if you have any questions.  

 

 

 


